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Adding and Scheduling additional students – once the benchmark test has been scheduled
Because students may be added to the database and classroom throughout the semester/year, follow the directions below to add these students to the scheduled tests.

1. Log in as a Instructor

2. Click on Test Administration

3. Click on My Schedules

4. Click on 


5. Click on Edit Schedule

6. Leave dates as set - Click Continue

7. Check the box next to the name of the new student – NOTE: more than one student may be selected at a time 

8. Click Continue

9. The page refreshes and the student is now added to the test schedule.

