
Posting End of Marking Period Grades 
 

1. Login to Educator Access Plus 
2. Select Gradebook 
3. If you wish to Adjust any 

grades select MP1 and select 
adjust grades 

 
* From here you can modify grades.  
Always remember to save.  Return to 
Main Screen 

 
 
 

 
 
 
 
 

4. Choose the class you wish to 
post your grades 

5. Select Post Grades      

6. Select Post Grades    

 



 
7. Select up 1 Citizenship and 3 comments to place on the report card 

8. After posting grades for All Class return to 
your grade book, select Reports and  select 
print a grade proof sheet     

  

  

9.  Select Report #900, Select Different Classes 

 
10. Put a check mark next to all classes you wish to print, 

select Print  

11.  A pdf file will be created.  Print off as a copy of your posted grades. 

 
 
 

Always remember to save.   

 C1=Citizenship Information 
1= Excellent 2= Good 3= Fair 4= Poor 
5= Conf  


